
Draft Procedure Manual on Awarding of

Publication Incentives

Jonathan W. L. Salvacion

November 26, 2015

1 Purpose

This manual provided standards, policies and procedures for the awarding
of incentives to authors of publications.

2 Scope

This procedure applies only to the selection of non-patent publications of
the full-time faculty members of the Institute for the award of incentives.

3 Rationale

The publication incentive award aims to encourage the members of the fac-
ulty to engage in high-quality, high-impact research and to disseminate their
results in the form of articles in globally recognized journals or similar pub-
lications. This aim also serves the higher institutional goals of supporting
world-class research and international accreditation and ranking.

4 Policies

4.1 General Policies

The organizing principle of research and development and creative works
in the Institute is the generation of intellectual property, in other words,
inventions, innovations and creations which address the needs and problems
of the world. It is therefore necessary that all works be organized under
programatic, long-term projects within the framework set by the strategic
initiatives of the Institute. In accordance with these principles, following
are the general policies of the publication awards:

1. To encourage faculty-led research to replace short-term student-initiated
projects.
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2. To engender collaboration across disciplines.

3. To establish authorship of works.

It is important to emphasize that establishing authorship of works also serves
to establish sharing of value that may arise from the exploitation of intel-
lectual property.

4.2 Qualifications of Prospective Awardees

1. Only full-time faculty members of the Institute may qualify for the
publication incentive.

2. In the case of multiple faculty authors, only the principal author(s)
may qualify for the incentive. A principal author is one who may
demonstrate one or more of the following:

• owns the concept of the research and can prove this through prior
work or background intellectual property

• provides expert advice that significantly advances the research or
creative project

• actively participates in experimental investigation, design, con-
ceptualization, or background study where the background study
is an important but not the only component of the work.

Co-authorship by editing articles or acting as an administrative adviser
is therefore excluded. Literature study, or mere compilation of other
works, is also excluded by virtue of the above provision. Such mere
compilations are distinguished from ”State of the Art” studies which
involve analysis of patterns or trends, for example.

4.3 Policies on Publications

1. Only full articles dealing with topics within the R&D agenda of the
Institute may be considered for the incentive award.

2. Works based chiefly on student projects and researches do no qualify
for the award.

3. Qualified articles are those published in ISI-indexed or SCOPUS jour-
nals. However, in certain meritorious cases, other journals may be
considered.
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4.4 Form of the Incentive

The publication incentive shall take the form of

1. a seed fund of PhP 200,000 for research

2. dissemination grant amounting to PhP 100,000.

This incentive may be availed of within a period of one year following an-
nouncement of its award.

4.5 Administration of the Award

1. The DRIVE shall be responsible for matters related to the Incentive
Award such as budgeting, calling for nominees, and verifying docu-
ments.

2. For purpose of carrying out this responsibility, the DRIVE is autho-
rized to convene an ad hoc committee for screening and recommending
awardees. The DRIVE itself acts as a recommending body that shall
communicate the report of the ad hoc committee to the Executive
Vice-President for Academic Affairs for review.

3. The President of the Institute shall have final decision on the Incentive
Award.

5 Procedure

1. On the second Monday of January, DRIVE shall send out a call for
nominations to the incentive and receives nomination until the second
Monday of February.

2. When the deadline for nominations will have passed, DRIVE shall
convene an ad hoc Publication Incentive Committee (PIC) composed
of 4 members of the faculty who are not nominees and the head of
DRIVE.

3. Within one month from its formation, the PIC verifies the documents
submitted, screens the nominees and submits its report to the EVPAA.

4. The EVPAA reviews the report of the PIC and endorses it to the
President for final approval if he finds no reason to return it to the
PIC.

5. The President approves the list of awardees and returns the approved
list to DRIVE.

6. DRIVE makes the report public and prepare the incentive package for
release.

3


